
Did extenuating 
circumstances prevent 

you from meeting 
standards?

Satisfactory Academic Progress (SAP)  
Student Instructions 

Placed in SAP 
Suspension Status as a 

result of not meeting 
one or more of the SAP 
standards? OR Did not 

meet your Probation 
Conditions? 

Start here!

No

Yes

You are not eligible 
to appeal.

SAP Appeal 
Steps

If you are failing 
Maximum Timeframe

Get SAP Appeal Form

AND

Review Deadlines
You are eligible to 

appeal.  

Follow SAP Appeal 
Steps

Make appointment 
with your 

Academic Advisor

Fill out Section 
One

 
Student 

Circumstances

Gather supporting 
documentation

Submit completed 
appeal to the Office 

of Scholarships 
and Financial Aid

Complete     
Section Three

Student 
Certification

Meet with your 
Academic Advisor 

You will also need 
to fill out the 

Maximum 
Timeframe 

Academic Plan 
with your Advisor

Important Reminders:

Incomplete appeals or appeals 
submitted after the deadline may 
not be processed, make sure 
you submit by the deadline.

If your appeal is approved, you 
will be notified at your 
University e-mail.

This e-mail will contain the 
Academic Plan probation 
conditions you must follow to 
remain on probation status.
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